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Afzal Noor                  
1. CONTACT DETAILS:
H#33, St#1, alnoor clony, Rawalpindi
Mob # +92 332-5577890
Email: afzal@jobz.pk
2. PROFILE: 

To serve in a progressive organization in a challenging work environment, offering job satisfaction and a vast opportunity for career development based purely upon achievement and results.

3. PROFESSIONAL EXPERIENCE:
	APPO
 (Application Officer    /         Master Trainer)
	ENGRO FOODS LTD
	Since Feb  2012   


Responsibilities: 

· I am currently working in Engro Foods Ltd in Milk Procurement Department as an Application Officer / Master Trainer. It is new project invent by Engro Foods Ltd name as EMAN. In EMAN project Engro Foods introduce new system for milk purchase from suppliers by Electronic Machine and here we called it POS (Point of Sale).
· My responsibility is visit all areas on daily basis and Train or how to operate POS machine to below staff:

1. MCCI’s ( Milk Collection Centre Incharges)

2. MMT’s ( Milk Mobile Testers)

3. LS         ( Lab Supervisor’s)

4. DP        (Dispatch Point staff)
· As well as resolve all the issues concerning POS (Point of Sale) machine and Report of all of my work to Area Manager. 
	Assistant Accountant
	PEPSI COLA SUKKUR BEVERAGES (PVT) LTD.
	Jan  2008 – Jan 2012 


Responsibilities: 

· Prepared Sales & target achievement report of all Franchise.

· Prepared all distributors’ liquid loan limit & dues report.

· Prepared Policy Saving / D.S.A accounts transaction report for marketing budget comparison.

· Prepared Daily Cash \ Bank Debit Vouchers.

· Prepared Monthly sale & cost policy.

· Adjust monthly distributors claim.

· Prepared the Truck Freight working for Company Trucks and Contractor Trucks.

· Feeding monthly target of All Distributors.
· Handles, Incoming and outgoing mails & Emails.

· Prepared Letter of Credit.
· Filing all the letter/ Memorandums / Emails in respective files.

· Prepared monthly Budget Working and all accounts related works.

	Accounts Assistant
	PEPSI COLA SUKKUR BEVERAGES (PVT) LTD.
	Sep  2006 To Dec 2007  


Responsibilities: 


· Prepare daily cash payment vouchers,

· Prepare daily cash journal vouchers,

· Prepare daily cash credit vouchers,

· Prepare staff over time monthly, 

· Operate the Software which is used,

· Prepare sales reports, cash vouchers, 

· Prepare daily wages & staff salaries monthly,

· Prepare bank reconciliation,

· Check monthly advances Register against salaries.
· Check monthly policies.

4.    EDUCATION:

        2009-2011
· Master of Business Administration MBA (Finance) Shah Abdul Latif University Khairpur, Sindh –Pakistan.
        2006-2007
· Bachelor of Commerce  B.Com 2nd Division : Shah Abdul Latif University Khairpur, Sindh –Pakistan.

5  COMPUTER SKILLS:
a) Computer Skills
: MS-Word, MS-Excel, Good browsing skill on Internet & doing Emails on daily basis to the concerns.
b) Software Skills
: Fox-pro and Oracle can be operating easily.

c) Operating System
: Windows 98,winows 7, XP, 2000 Professional.

d) Language Skills
: Fluent in English, Urdu and Sindhi

e) Personal Skills
: Strong Interpersonal and Communication Skills
6. EXTRA SKILLS: 

1. Typing Certificate 35 W.P.M from “Govt. Commercial College” Sukkur 

2. C.I.T (Certificate in information Technology) from “Computer Age Computer Centre”    Sukkur       

7.    PERSONAL DETAILS: 

Father’s Name
:
Muhammad sarfraz
Date of birth 
:
3th  June, 1987


Marital Status
:
Single
N.I.C No

:
37405-1234657-7
Domicile

:
District Rawalpindi
Religion

:
Islam
8.   REFERENCES:

Available on request
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