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Syed Aun Rizvi
Mansehra Road, Abbottabad.
Pakistan.

Telephone:  +92 992 555555.   Mobile +92 345 5555555. Email aun_rizvi@jobz.pk 
Profile
(Short Profile(
I am a graduate seeking a challenging position in a progressive organization with the aim to contribute positively towards the objectives of the organization to the best of my capabilities and to enhance my professional skills. I would like to bring a focus on quality and honesty in organization. I am always ready to learn and to perform in challenging situation. 
Furthermore, I am truly a hard worker and effort oriented person with good presentation skills. I work well with others or independently and posses good interpersonal and communication skill. I work well in team managing and being managed with about equal agility, zeal and zest.
My Goal is to grow in a dynamic organization in which I have a chance to excel and to cope with the challenges of modern era for seeking the diversified experiences and contribute towards organization’s goal.  
__________________________________________________________________________________________________________

Areas of Expertise
	· Management
	· Trading (Import & Export)
	· IT Consultation

	· Computer Software Management
	· Computer Hardware Management
	· Office Administration

	· Marketing of Marbles 
	· Trading in Marbles & Sanitary 
	· General Marketing
· 


Professional Experience and Significant Achievements

Apex Solutions 
Company profile

Apex Solution is a Software house based in Muqadass towers Abbottabad. It was a joint venture of Computer professional and Management team to form a business platform to provide Software solution’s and Hardware solutions for small and medium enterprises along with educating the staff of the small and medium organisations with basic and fundamentals of management courses plus interpersonal development skills and foreign consultancies for the student applying for post graduate studies.
Operation Manager 


  Date – 2006 To 2007
Company address Shop No 5, 6, 7 Fist floor Muqadass towers, Abbottabad
Responsibilities

	· Managing the official works 
· Negotiations with local clients for providing indenting services to them

· Managing and applying the decisions made by the higher management to the root level.  

· Procurement of materials for local clients 
· Providing full information regarding shipments to clients

· Maintaining records of all trade related documents


	


	

	

	

	


Professional Experience and Significant Achievements

Centranet Computer Trading 
Company profile

Centranet Computer Trading is a trading company based in Dubai, United Arab Emirates working in the field of computer hardware trading. They Import Computer hardware as well as they produce computer accessories with their production units based in China. The company is also working as an indenting company for import of computer hardware for and on behalf of its customers who are resellers and distributors in GCC market. 
Manager Imports/Marketing



Date – 2007-2008
Company address Office No 20 Albada building, Satwa, Dubai U-A-E.
Responsibilities

	· Negotiations with International suppliers for purchasing computer hardware
· Negotiations with local clients for providing indenting services to them

· Negotiations with local clients for supplying local computer related items
· Preparation of related documents

· Keeping record of Shipments and tracking shipments
· Providing full information regarding shipments to clients

· Providing supplier complete information and documentation to ship material like Purchase Orders, LC’s, Contracts, and Amendments in documents if necessary, etc.

· Providing Clients complete information and documentation of shipped material like photos, Commercial Invoices, Bill of Ladings, etc.

· Procuring Materials on demand of clients



	

	Professional Experience and Significant Achievements

Golden lake General Trading 
Company profile

Golden lake general trading is a company based in United Arab Emirates with the aim of trading Pakistani products in GCC market. With international partners and locally based assessors, Golden Lake General Trading provides the trading of Surgical Items and Sanitary fittings to the local UAE market as well as multinational operating companies in the world. They are one of the pioneer’s exporters of Surgical Items to Gulf and Constructions materials from different bases in Pakistan to all over the globe. 

 


Marketing/Operation Manager       

          Date – 2008-2009
Company address GOLDEN LAKE GEN TRADING LLC, Al Mamzar, Deira Dubai UAE. 
Responsibilities

· Management of Administration

· Managing office related matters

· Keeping clients record in track and up to date

· Visiting facilities for building business links with the new companies to work with
· Presenting the new clients business profile and portfolio for introducing the product line for their interest 

· Dealing with the Local manufactures in Pakistan for complete Demand and Supply related problems and delays.

· Preparing the documents for our clients
· Local market surveys and participation in trade exhibitions in Dubai and Abu Dhabi.

Professional Experience and Significant Achievements

NLI Nexus Web developments 
Company profile

NLI NEXUS are providing web based solutions like Website Design & Development, Search Engine Optimization, Ecommerce, and etc .providing best possible solutions in accordance with the requirements embedding latest techniques, technologies and creativity.
Marketing Manager



Date – 2009 to date
Company address        Suite No. 22, 3rd Floor, Taj Arcade 73 Jail Road, Lahore, Pakistan.
Responsibilities

	· Exploring the new customers

· Distribution of project among technical IT engineers
· Visiting physical sites of projects for assessment
· Presentation of project beside the decision making committee for troubleshooting 
· Development of plan for presentations of the web projects


	

	

	


Professional Development 
	Degree 
	Bachelors in Computer Sciences
	Year 2004

	Certificate
	Intermediate
	Year 1999

	Computer Skills
	MS Office, Adobe Photoshop, Installation of OS, Creating LAN (Local Area Networks), Wi-Fi Networks, Internet, Computer Hardware Troubleshooting.
	


         Marital Status                          : Married
                                                 Nationality                              : Pakistan

                                                 Domicile                                  : Abbottabad

                                                 National Identity                      : 13101-2172503-5
                                                 Languages                            : English, Urdu and other local languages.

        Preferred Working Area         : Islamabad/Rawalpindi

Interests and Pastimes:
Surfing Internet, Seeking Knowledge of Latest Technology, 
Books & magazines, designing, travelling, hiking, Naats and music.

Exploring Computer, Adventure, and Seeking knowledge to enhance Business.
Date of Birth:



01 01 1999.
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