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                                                         Mohammad Zeeshan Amir                        Correspondence Address:                                                                  

                                                             Sialkot,51310                                                   

                                                       Date of Birth: 30, Jan, 1991                  

                                               E-mail: zee_amir@jobz.pk                             

                                                             “OBJECT”
                                                                -----------------​​​
To endless the physical exertion toward growth and advancement in stable company or any organization by utilized of all experience, dexterity and expertise. Where my acquired proficiency and prospective would be developed to provide valuable contribution to organization or company and become improve reliable & trustworthy.

“COMPUTER PROFICIENCIES”
-------------------------------------------

· Documentation :
· MS Words, Word pad
· MS Excel, (Ms power point, Front page)

· Import export 
· E-mail / Correspondence 
· Outlook Express, Eudora, Ms Outlook.

· Graphic software’s :  
· Adobe Illustrator CS5.1

· Corel Draw, Photo paint, Corel  r. a. v. e  Corel capture 

· Adobe Photo shop 

· ACDsee, Movie maker, Front page.
· Basic:
· Inpage, windows 2000, XP, movie maker, internet  browsing, e-mails, C++.

· Pc Recovery:
                     ( Hardware & software, Widow’s configuration and installation, Drivers installations, printers.

                                     “DEXTERITY / EXPERIENCE”
---------------------------------------------------

TAJMAHAL SPORTS COMPANY U.S.A. CORP. 
KEY RESPONSIBILITIES:  (Current job)
· DOCUMENTATION:  Assistant Export Manager. ( prepared all types of documents e-g: import &       

                                                export documents and manage them at their pertaining place (in files)                                    
( Correspondence with customers via E-mails (prepared, send and receive E-mails)

· GRAPHIC DESIGNING: ( Prepared  all types of Graphics Designs, Catalogue, Logos, Maps, PDF,          
                                                        Drafting, Sketching, Footballs designs, shirts Designs, Tracing, 3d 
                                                                   Designs, and all types of Graphic designs.  
· CONTROL IT & OTHER OFFICE OPERATIONS:  ( Managing IT operation of office network,                
                                                                                      installation of windows, software’s, prepared             
                                                                                               network ID, sharing etc. and Order for new PC,                                                                                                 

                                                                                               printers, fax machine etc & repairing.           
GRAPHIC EXPERT: 

· Graphic Designer: ( From 2 years Adept in the skill of Graphics designs pertaining with different field e-g: catalogue, Logos, Sketches, 3d Designs, visiting card, Drafting, Banners, PDF, Maps, and types of Designs and being perform work in this field.
DARA-E-ARQAM:
· Accountant : ( Adequate intensive experience of accounts, such as to prepared balance sheet, Trading and profit & Loss A/C, Branch Account, FOB, Salary sheet, workers record sheet.
CLINIC AND HOSPITAL:
· Assistant Doctor: ( I have conduct the clinic of Allopathic and Homeopathic Drugs and medicine        

                                                         under the senior physician authority with vigorous and heartily and incentive 
                                                         performance for the fever of patients, for 1 year and 5 months.

“QUALIFICATION”

-----------------------

· Graduation: 
· Bachelor of Commerce (B.com) Completion on 2011 
· ICs: 
· Physics, Computer science, Math (Intermediate) Completion on 2008
· Matriculation: 
                      (  Science (Physics, Biology, Chemistry) Completion on 2005
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