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Manzoor Hussain
Father’s Name:             Zahoor Hussain
NIC:                              38301-1111111-1
Date of Birth:                August, 12 1999
Permanent Address:    Mohallah Manjhi Khel , Trag Shareef ,Tehsil Isa Khel, District Mainwali
Cell:                              +9230128888888
Email:                        manzoor.hussain@jobz.pk 

             [          
	Objective
	To pursue a challenging career in a dynamic and progressive organization, with the aim of utilizing my knowledge and creativity furtherance of my own and the company’s objectives and experience to achieve higher standards in the professional environment.

	Academics

	Qualification
Bachelor Of Commerce
Board/university
Punjab University Lahore 
Session
2011 

Qualification
Higher Secondary School Certificate (FSC)

Board/university
Board Of Intermediate And Secondary Education Rawalpindi
Session
2009 

Qualification             
Secondary School Certificate (Science)

Board/university
Board Of Intermediate And Secondary Education Sargodha
Session
2007


	Experience

	Organization
Askari Bank Ltd
Designation
Internship  
Location
Basement Of Midway Centrum 6th Road Chock, Rawalpindi
Tenure
September 2011 to till present.


	Responsibilities
	Accounts & Administration

· Bank Reconciliation

· Cash Book
· Management of Petty Cash

· Daily Basis Report Compilation
· Proper record keeping

· Cheque collection

· Clearing and remittance 

· Accounts opening

· ATM dealing ,accounts etc

	Extra Curricular Activities
	Chief Coordinator Events Govt High School Trag
· Organized trip to chasma beraj and makarwal mine
· Organized trip to Islamabad and Muree
· Book reading, showbiz, sports 

	SKILLS & INTERESTS
	· Effective Communication Skills (English)
· Good Analytical and Computer Skills

· Self Motivated
· Computer Literate in

· Microsoft Office Word / Excel / Power Point and Internet / Microsoft Access
· Email and Internet
· Having Typing Speed of 40 wpm, 
· Fluent in Urdu and English

	HOBBIES
	▪ Soccer ▪ Cricket ▪ Net Surfing 

	REFERENCES
	References will be furnished on demand.
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