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Your Name
Objective

I aspire to work in a well reputed organization that allows me to exercise my specialized skill and expertise in the business field along with my understanding towards growth of the company.

EDUCATION
· 2006 – 2010       COMSATS Institute of Information Technology Islamabad

                BBA (Bachelor of Business Administration) 

   Majors in Human Resource Management

(Compensation Management, Project Management, International HRM, Performance Management, Business Finance, Marketing Management)

Overall CGPA 3.35/4.0

· 2004-2006         HSSC IMCG F-7/4 Islamabad

          ICS (Intermediate in Computer Science)

         (1st Division)

· 2002-2004        SSC ICG F-6/2 Islamabad

           General Group

           (1st Division) 

· Schooling

            (Prospect Technology College, Reading Berkshire, United Kingdom)

            (Redlands Primary School, Reading Berkshire, United Kingdom)

	experience

	


· Ufone January 2011

Internship in the HR (MIS) Department
During the 8 weeks of the internship program I assisted the HR (MIS) team in various projects, such as:

· Transfers

· SAP Portal

· Employee Promotions

· Mid-year review

· Performance Appraisal

· TNAMG (The New Age Media Group) September 2010

Coordinator Sales and Linking

The job content defined 2 basic roles Coordination and linking. Responsibilities during coordination:

· Issuance of employee ID cards.

· Employee record keeping.

· Issuance of appointment letter.

· Reporting the daily target sales.

· PTCL July 2010

3 Weeks Internship

Departments Recruitment, Recruitment Help Desk, Compensation

During my BBA last semester I did an internship at PTCL in the Recruitment Help Desk departments and compensation. The experience taught me well enough to adjust into the corporate sector, the working environment was friendly and active.

· Home Tuition 

I have an experience of couching students from class 1 to 0-levels as well as special children. In the following subjects; Business management, English, Math’s, Science, Pakistan studies, Islamite, Psychology and sociology.
ACADEMIC PROJECTS

· Introducing a New product for Tripple-em- Corporation as a marketing project

· Designed MIS (Management Information System) For Marriott  as a MIS course project

· Research project on effect of corporate culture on business performance with use of SPSS.
· Development a Marketing Management Report for “Express News” as course project: The report focused at the SWOT of Express News and how and its brand image.

· Project Management “Project Magazine” about existing and upcoming projects: The project focused upon a magazine which captured and recorded the previously occurred outstanding projects of project management.

· Entrepreneurship: Innovation in Pakistan “Urban Express”. This project was about bringing something different and innovative in Pakistan. I designed a business plan of a 3 floor dine out which challenged the paradigm and replaced waiters with technology of convery belt.

· Arranged a seminar on the topic of “survival of the fresh graduates”.
 SKILLS & ABILITIES
· Work life balance.

· Investigative while working.

· While solving problems look at different point of views and try to explore new ways of solving a problem.

· Self controlled and mediate others.

· Patient and Organized.
· Competitive when necessary.

· Arrange social Functions.

· Write blogs and short stories.
· Experimental cook.

· Versatile and welcoming to new ideas.

	personal information

	
	Father’s Name:               -----------------------
Date of Birth:
             January 25, 1988
N.I.D. Card No.:
61441-8199983-0

Religion:

Muslim



	Reference
	Will be provided if needed.


----------------------------------------------------------------------------------------------------------------

www.jobz.pk

