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Looking for a challenging job in an organization that offers a learning environment and enhance my skills.



N.I.C. #

:
33203-7788987-2
Date of birth
:
03-05-1990
Domicile

:
Jhang (Punjab)
Religion

:
Muslim
Marital Status
:
Single
Nationality

:
Pakistani
Academic Record;

	Sr.#
	Degrees
	Specialization
	Board/University
	Session
	% age

	1-
	MBA(Executive)
	Management Sciences
	IMS BZU Multan
	2008-10
	2.46/4,CGPA

62.28%

	2-
	B.Com
	Commerce
	Punjab college,BZU Multan
	2005-07
	61.9%

	3-
	HSSC (I.Com)
	Commerce
	Scholars Group of Colleges Multan
	2003-05
	69.8 %

	4-
	S.S.C
	Science
	Govt. High School Allah Yar Juta 
	2001-03
	73.5%


· Non Academic Activities

· Cricket

· Bed Minton

· Book Reading

· Computer Skills

· Computer short course in M.S Windows Vista 2007 and M.S



        Office 2007.    
· Installation of Microsoft Windows & Soft wares.
· Web Brosing
· SO MIS software

·   Professional Experience (1 year and 6 Months)
Currently Working At:

Organization

National Rural Support Program
Project


Livelihood Enhancement and Protection Unit (LEP)
Designation

Livelihood Officer
Place of Duty

District Bhakkar , Field Unit KallurKot
Duration


25-07-2011 to Date.

    Organization

National Rural Support Programme(NRSP)
    Project


        Core Programme,SLBAP,PMLI,CMAM,MEDP,PPAF
    Designation

        Social Organizer  
    Place of Duty

        District Bhakkar  Tehsil Kallurkot
    Job Description

1. To prepare village profiles those will be help to conduct situation  analysis of union councils.
2.  Making a contact with  and organizing local communities in the most appropriate forms  of
organization

3. To prepare a microinvestment plan for individuals and group at village levels.
4. To make a sure a women’s participation in the developmental activities,to empower them.
      5  .Training to local leaders and activist in the basis of organizing communities and introducing of programme of saving and capital formation and skill development.
     6.   To look after social aspect of cpis.
     7. Clustering and manageing of co at vellages and union councils level as vdo and lso.
    8. Managing of nrsp intervention  such as hrd (cmst,fund management and account  keeping and activist workshop
Internship in MCB Bank Ltd the period 25/10/2010 to 13/12/2010.

    Organization              Warble Pvt. Ltd Multan
    Designation                Account officer
    Place of Duty              Multan

    Duration                      01-11-2009 to Date 05-10-2010
    Job Description
· Reviews, analyzes and presents financial data, including revenue projections and expenditure reports, to determine funding requirements.
· Prepares financial statements, reports of operations, expenditure reports, statistical data, and other information concerning financial requirements; assists in gathering and reviewing data for preparation of budget work programs.
· Maintains various ledgers, journals, registers and other fiscal records; allocates revenues to appropriate functions; classifies expenditures and posts to various accounts as required.
· Reviews and processes expense vouchers, invoices, and other fiscal documents for payment; reconciles various financial reports and other data concerning fiscal operations.
· Determines payroll requirements; maintains payroll data; prepares and processes monthly payrolls.
Communication skill:

· Strong interpersonal as well as intera personal communication skills with abilities in diagnosis, analysis and problem solving.

Language Proficiency:
Language



· English



· Urdu




· Saraiki




· Punjabi

Profession:

· Management.

· Social Mobilizer.

· Administration.
· Social Organizer

· Accounts 

· Credit Disbursement
Interest:

· To develop awareness among the people.

·  Office Management.

· To provided Healthy, neat & clean atmosphere to the people.

· Rural Development.
Reference:
Abdulbaqi SSO Distt. Office Bhakkar
Mob;03444640190
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Bilal Ahmed


S/O Khalid Azeem








Contact Information





Postal Address


    H#33, St#33, new green area lush green area road faislabad


:  +92 323 8899098, 





E-mail: � HYPERLINK "mailto:Bilal@jobz.pk" �Bilal@jobz.pk�


                                  


		


























Personal Details





Professional Career Objective
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