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  “ DATA ENTRY OPERATOR ”
CURRICULUM VITAE

PERSONAL DATA: 

N   A   M   E
:
Tulha Saeed 

FATHER’S NAME
:
Muhammad Ibrar Wasi 

DATE OF BIRTH 
:
1 – June 1978. 

C. N.  I.  C.  NO.
:
42101-3344234-4 

RELIGION
:
ISLAM. 

DOMICILE
:
Punjab  
CONTACT NO.
:
021-8833839,
ADDRESS 
:
FLAT NO. C-333, NORTHERN  COMPLEX, 


SECTOR 2-C,Lahore  
E-MAIL ADDRESS
:
tulha@jobz.pk 
QUALIFICATION:  
1. MATRIC FROM KARACHI BOARD – 1989. 

2. DIPLOMA IN COMMERCE (INTERMEDIATE) – 1992. 

3. B.COM. FROM KARACHI UNIVERSITY – 2009. 
4. ACCOUNTS & AUDITING COURSE (BBSYPD PROGRAMME) – 2 011 
FROM INSTITUTE MANAGEMENT ACCOUNTANTS OF PAKISTAN 

COMPUTER COURSES: 

1. COMPLETED  THE  COMPUTER (C.I.T) COURSES   
(I) MS-WORD (II) MS-EXCEL (III) 
MS-POWERPOINT   
“MS-OFFICE & DATA ENTRY OPERATOR”  
FROM (COMSATS) INSTITUTE, MINISTRY OF 
SCIENCE INFORMATION TECHNOLOGY ISLAMABAD.
2. COMPLETED THE COMPUTER SHORT COURSES 


“MS-OFFICE / OFFICE AUTOMATION / TYPING”  

FROM (NAVTEC) COMMISSION ISLAMABAD. 
3. MY COMPUTER TYPING SPEED 40 W.P.M.  

EXPERIENCE: 
1. WORKED ON CONTRACT BASIS IN “ PAKISTAN 

STEEL MILLS” FOR THE FOUR YEAR AND HAVING 

GOT THE EXPERIENCE IN ADMIN & ACCOUNT OFFICE 


(M.E.R.S / C.M.D) DEPARTMENT, ALL ADMIN OFFICE
 
RELATIVE WORK TYPING/ FILLING/ COMPUTERISED


EXCEL ACCOUNTS AS A “OFFICE ASSISTANT (CLERK)”.  

2. WORKED ON CONTRACT BASIS IN “JAFFER BORTHER’S 


(PVT.) LIMITED KARACHI IN (NADRA PROJECT) AS A


“DATA ENTRY OPERATOR” ONE YEAR EXPERIENCE.  

3. WORKED IN “GLOBAL SHIPPING SERVICES KARACHI” 

FOR THE LAST TWO YEARS AND HAVING GOT THE 


EXPERIENCE IN INTERNAL AUDITOR (AUDIT DEPTT.), 


AUDITING OF ‘COST OF GOOD SOLD’ BILLS / INVOICES /
 QUOTATIONS/ VOUCHERS & ACCOUNTS BOOKKEEPING 

AS A “COMPUTER OPERATOR-CUM-OFFICE ASSISTANT”.  
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