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Muhammad Sadiq Khan
Contact:  03008899123                                                          

E-mail:   Sadiq@jobz.pk 
Present Address: H.No C-22,St#6 Alnoor Medical Clinic,Alnoor Colony Khana Road Rawalpindi
OBJECTIVE:
I want to be an integral part of a team contributing with knowledge, dedication, commitment and innovation for the progress for the organization. To achieve the highest level of proficiency in the field of business and commerce. 

QUALIFICATION:

	               DEGREE
               Ba                                                                                                                       


	INSTITUTE
ku
	YEAR
2007

	              BS(fourth Year)Master 
	 Virtual University of Pakistan       CONTINUE
	

	               Intermediate
	           B.I.S.E , Larkana
	2002

	               Matriculation
	            B.I.S.E, Larkana
	2000



COMUTER COURSES: 
· Advance Diploma in MS OFFICE From AMI APEX Registerd bY AMI APEX Karachi.

· Diploma In MS OFFICE  from ANIMATION ACADEMEY OF  COmPUTER SCINCE.

SKILLS AND CAPABILITIES:
· Proficiency in MS Office Applications (MS WORD. MS EXCEL, MS POWER POINT)

· Good at interpersonal skills and communicator.
· Listening  and watching different news channel especially politically TALK show.
· Meet challenges and achieve target with in given time 

PROFESSIONAL EXPERIENCE:
· Six months Data entry operator in NISHAT welfair organisation.
· Six Month experience In Nutrition Assistant in different NGOs AS “VOLUNTEER” in FLOOD affected Areas.
· Eight Months in Adminstrative Assistan In OXFORD Public School Karachi
· Teaching Experince
· Four  months training in BBSYDP in “web Design and Development”. 

PERSONAL INFORMATION:

Father’s Name  :     
Muhammad Ghafoor Ghani
Date of Birth    :       
11th June 1986
District            :        Rawalpindi  

NIC #             :
  42501-8899909-5
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