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CV Sample By http://www.jobz.pk 



· PERSONAL DETAILS

Father’s Name




Muhammad Zaman
Date & Place of Birth 



November 07, 1999.

N.I.C # 




37402-7777777-7
Nationality                                           
Pakistani 

Domicile
Punjab

Address
 Rawalpindi
Mobile No
92-332-5555555
Email Address
khaleeq@jobz.pk   
· Personal Profile
Looking for a highly challenging and dynamic work environment in which I will able to enhance my theoretical and technical knowledge and would be able to get valuable work experience and also to discharge my duties up to the entire satisfaction of my superiors. Along with management abilities, I am also a keen team player, and am always willing to help out whenever possible. I am driven by a desire to succeed in what I feel is a truly diverse industry, and I am dedicated to  learning as much as possible in order to expand my skill set and increases my knowledge to further my career  in this field and within my employment.

· EDUCATIONAL PROFILE

· Matric -2002. 

Board of Intermediate and Secondary Education, Rawalpindi.

· Other Academic Qualification

· Certificate In:

· Ms Word
· HTML

· DOS

· Windows 

· Internet

· In page

· English/Urdu Typing

· PROFESSIONAL SKILL

I have some convincing skills to work equally in following areas:
· Operating Systems

· Windows 98/NT/Me/Xp

· Windows 2000 Professional

· Windows Server 2000/2003

· Tools

· Microsoft Office 97/2000/Xp/2007
· Coral Draw

· Print Artist

· In Page 

· Web Page Designing & Developing  

· HTML

· Front Page

· Internet Utilities:

ADSL Line, ISDN Line, Proxy, Internet Connection Sharing Software, FTP , WWW, Telnet, Internet Explorer, Netscape, MS NetMeeting, MSN, MS Internet News, MS Outlook, Dialup utilities, Fast Browser,

· Networking

Windows 2000, 2003 Servers

Configuration and maintaining LAN

Active directory and domain controller configuration

ISA Server 2000, 2004, 2006

· Typing
Over 40 words per mint typing speed of English

Over 25 words per mint typing speed of Urdu.
· Experience
· Apex Human Resource Solutions (PVT) Ltd.

Hardware & Network Engineer –Aug 2005 – March 2007
Responsibilities: 

· Installation of operating systems (windows  server 2003 for server & windows Xp for clients) 

· Troubleshooting of operating systems.

· Operating system related Software support

· Installation of Anti-Virus Software’s & Solutions to protects the systems from viruses.

· Network Administration and testing for Win2003 Server environment.

· Hardware support for all PCs.

· Printer sharing and security settings.

· Internet connectivity for client computers through ISA Server 2000.

· F.G Postgraduate College for Women, Kashmir Road, Rawalpindi.
Computer Operator Jun 2005 – Dec 2006
Responsibilities: 

· Maintain the daily mail
· Keeping record of new admit student yearly.
· Preparing the yearly budget. 
· Processing the registration & migration.
· Handling the process from admission.
· Troubleshoot of Computer lab
· Media Lights (Lights Asia Tv)
Transmission Controller Oct 2010 – Present
Responsibilities: 

· Handling the transmission
· Managing playlist & mentoring the broadcasting.
· Arranging the playlist to be played on channel.
· Title, ticker effect and playing strips
· Managing live transmission.
· Troubleshoot of Computer lab

· Interests
Computer networking (LAN), Hardware troubleshooting, networking project analysis and design, Customer support, System support, computer books etc.
· Career Level
More then 6 years Experience in the relevant field.
· Languages

English, Urdu, Punjabi fluent in writing, listening speaking skills.   

· References 
Will be provided on demand
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Khaleeq Uz Zaman


03325555555, 
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