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IRFAN KHAN
Contact:
+92332-8888888
E. mail:
irfan@jobz.pk 
Objectives:
A desire to have an association with a firm with which a parallel growth is possible, chance to perform and to produce maximum output from the capabilities and potentials.
Personal Information:
Father’s Name    :     Imran Khan
Religion             :     Islam
Nationality         :     Pakistani

N.I.C No            :     37405-1111111-1

Domicile            :     Punjab Rawalpindi

Date of Birth      :     21st January 1999
Marital Status    :     Single
Address              :     Satellite Town Rawalpindi.
Qualification:
	Degree / Level
	Year
	Division / %tag
	Subjects/Group
	Board/University

	Matric
	2006
	58%
	Science
	Rawalpindi Board

	F.A
	2009
	44%
	Humanities
	Rawalpindi Board

	B.Com
	Under Progress
	____
	Commerce
	Allama Iqbal Open                                University


Additional Qualification:
· 6 Months Computer Basic Course Including MS Office, In Page, Windows along other Software Installation, etc.
Experience:
· One year Experience as a Data Entry Operator (Accounts Assistant)in KT Packages from September 28, 2009 to September 31,2010
· Working as a Recovery Officer at Vision Carriers (pvt) Limited (Services Company) from Jan 2011 to till today

Major Responsibilities

· Maintaining Sales record, Cash Book, Stock Report, freight out and freight in.
· Working on Project of Wateen Telecom at Vision Carrier (pvt) ltd.
Communication Skills & Interests:
· Good Communication Skills
· Hard Working

· Positive Attitude

· Relationship Building
Language:
· Urdu

· English

· Punjabi
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