



Curriculum Vitae
	Personal Information:

	Name
	Your Name

	Father’s Name
	--------------------------

	Caste
	Shaikh

	Date of Birth
	10-07-1986

	Marital Status
	Married

	CNIC#:
	45504-4745618-7

	Domicile 
	District Sukkur

	Contact#
	0300-0000000

	Address:
	Near Toheed Mosque, Adam Shah Colony, Military Road Sukkur, Sindh, Pakistan.


	Qualification Background 
	Year of passing
	Grade/

Division

	Bachelor of Science 
	From: Shah Abdul Latif University, Khairpur.
	2006
	2nd Div

	Certificate in Information Technology
	From: Zenith Academy of Information Technology, Sukkur.
	2005
	B Grade


	Experience Background

	Duration
	Job Title
	Department
	Jobs Description

	1 year 

Jan- to Dec 2005
	Computer Operator 
	Railways Divisional Office Sukkur on TLA base.
	· Maintain Daily reports of engineering formats on division. 

· Data Entry of federal annual report & analyze it.

	2 years (Oct-2007-Sept-2009)
	Computer Composer /Data Base Administrator 
	INGO 

UNDP-Engro Foods

(Project based on Empowerment Through Livestock Development and Credit, CELDAC) 

working in 10 District of Sindh and 1 Distrit of Panjab)
	· Assists to M & E

· Desiging, Composition & editing training manual of livestock. 
· Designing of Banners /Pena flex, short notes books, invitation cards & others its relative. 

· Making ID cards & coding it.

· Preparation Presentation in (Urdu, Sindhi, English).

· Documentation & receiving of Survey files & ascending it.
· Maintain online Database and Analyzing it.


	6 months Nov-2009 April-2010
	Data Entry Operator
	Railways Divisional Office Sukkur on TLA base. (Telecommunication)
	· Data Entry on Telecommunication engineering formats and estimation. 


	6 months

May-2010

Oct-2010
	Computer Operator /Lab Assistant 
	School of Excellence Affiliated with Agha Khan University Board
	· Maintain Networking & Installation of Computer Lab & conducting periods. 

· Entry of Syllabus, daily formats & Session papers.   

	
	Accountant/Data Entry Operator
	Excellence Coaching Academy Sukkur
	· Maintain Account/ sheet, i.e fees structure, voucher, Bank deposits.
· Upgrading Record of students in database.

· Typing notes, and weekly tests.

	8 months

Nov-2010 June-2011

	M & E

Assistant
	INGO

Mercy Corps Pakistan
Flood Emergency Project 

(Livilihood Cash for Project)


	· Entry & upgrading of beneficiary database.
· Maintain Online MIS system Entering of Village Profile, project estimations, Bussines grants reporting it.
· Verifiying and making Payments of beneficieries.

· Documentating files and receiving.
· Reporting of Database,  verification & supervision.



