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Your Name	





PERSONAL INFORMATION:





Father’s Name		:		-----------------


Nationality			:		Pakistani


Domicile			:		Khyber Pakhtunkhwa


District			:		Dera Ismail Khan


C.N.I.C			:		12101-2850883-9


Date of Birth		:		12th April, 1991.


Religion			:		Islam


Marital Status 		:		Single





ACADEMIC QUALIFICATION:





F.A		513/1100		2nd Division	        B.I.S.E (Khyber P.K)


S.Sc		538/900		2nd Division	        B.I.S.E (Khyber P.K)





CERTIFICATION:





Diploma in Information Technology in Progress from Skill Development Council Peshawar.


Computer Course for a duration of 06 Months from Sky Computers


Dera Ismail Khan (K.P.K)


Auto Cad for a duration of 03 Months from Paradise Building Designer And Learning Point Dera Ismail Khan (K.P.K)





COMPUTER SKILLS:





Installation of MS-Windows 95/98/XP/VISTA, and all kind of software.


MS Office, Coral Draw, Flash max, Printing and Scanning.


Internet, E-mail and Web browsing.





WORK EXPERIENCE:





9 months experience as Lower Division Clerk/Data Entry Operator in Tribal Textile Mills Tank Road Dera Ismail Khan (K.P.K) from August, 2007 to May, 2008.


Working as Computer Operator/Accountant in COL. SHER AGRO SEED CORPORATION, Industrial Estate Tank Road, Dera Ismail Khan since June, 2008 to date.


Job Responsibilities:


Administration, Data Entry and Accounts Work.


To control the lower staff under the Corporation.


Keeping record of daily progress.


Formatting and corrections.


Special task/duties assigned by Managing Director.


Daily backup and sharing of data.





REFERENCE:





Will be furnished if required. 
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Long to improve my studies and knowledge up to remarkable level. Looking for an appropriate position, where I can fully utilize my skills and abilities.





JOB OBJECTIVE
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