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Your Name
Address

HOUSE # 58, STREET # 10 I – 10 / 2, Islamabad.

      Mobile # 0342-1234567
                              Email :yourmail@jobz.pk
Objective

                     A position which utilizes my educational background, communication skills and allowing me to incorporate my experience in promotion and customer relations.

Personal Data

                Father’s name                         Muhammad Ilyas

      Domicile                             Islamabad

      Religion                              Islam

      Marital status                      Unmarried
      Date of birth                       07-10-1985
      Nationality                          Pakistani

Skills

Computer  Course        3 months         Ali’s compiter science academy
Including followings:

· Graphic Designing
· Web Desiging

· Corel draw suite

· Photoshop suite

· Urdu In page,
·  hardware & software knowledge etc.
Experience 


1.5 years working as a Computer Operator 
Education

 BCs from Punjab University 
Languages

English 

Urdu

Punjabi

Arabic (learning)

Extra Professionals skills     
· Excellent inter-personal and communication skills with the ability to deal with a wide variety of situations and individuals calmly, even whilst under pressure.

· Ability to plan, organize and prioritize workloads also able to meet and exceed targets and deadlines.

· Enjoys excellent working relationships with colleagues and management.

· Self motivated individual who works well on own initiative with or without supervision.

· Quality control duties with good awareness of importance of producing highest quality standards of work to maintain company’s reputation and image.

· Willing to undertake training and development necessary to meet the requirements of the company.

· A team player who can follow and implement detailed instructions.

Activities

· Reading newspaper & Books

· Traveling

· Researching

· Playing  Cricket

References

                 References will be provided if needed.
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