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AFIA ADNAN
Objective

Looking forward for a dynamic career in a highly professional team environment. I have aptitude to work in the fields of Accounting, Finance, Audit, Technical Writing, Business Law and Income Tax. 

Personal Strengths:

· Ability to priorities and deal effectively with a number of tasks simultaneously 
· Ability and proven experience in managing, motivating and communicating with interdependent groups of people is essential 
· The ability to present information to management teams 
· Excellent listener and communicator who effectively conveys information verbally and in writing 
· Able to communicate, orally, ideas clearly, concisely, and persuasively easily
· Encourage staff to act independently and effectively
Academic Qualification:

	Qualification
	Board/University
	Subject
	Year

	CMA
	ICMAP
	Accounts
	Continue

	B-Com
	Punjab University
	Accounts
	2009

	F.S.C
	BISE.GUJRANWALA 
	Gen. Science
	2006

	S.S.C
	BISE.GUJRANWALA
	Gen. Science
	2004


COMPUTER SKILLS:

· Microsoft Windows ( 98, 2000, XP )

· MS Outlook  

· MS Word

· MS Excel

· MS Power Point

· Email

· Internet ( Surfing, Searching )

· Peach tree (accounting software)

Major Subjects:

· Accounting

· Income Tax

· Business Law

· Report Writing

Personal Profile:

Father’s Name:
anjum  
Date of Birth:
24th Jun, 1983 
Nationality:
Pakistani
Language fluency:

· English 

· Urdu

· Punjabi

SPECIAL INTEREST:
· Stamps collection

· Computer Exploration

· Reading Books

· Internet

References:
To be furnished on demand 
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