3
Cv Sample by cv.jobz.pk
----------------------------------------------------------------------------------------------------------------


Name
H/P: 0092-321-9696966
E-mail: yourmail@jobz.pk
           
OBJECTIVE

To enhance my personal capabilities and to pursue my career in the competitive environment and to make significant contribution to your organization.
WORK EXPERIENCE
 February 2011 – to date

          Documents Management Solution,           Islamabad, Pakistan
Data Entry Operator
Documents Management Solution (DMS) is a well known company in Pakistan that deals in Foams Entry Projects of Telecom Companies and NADRA etc.     


January 2006 – December 2006
            British Biscuit Company,              Islamabad, Pakistan
Account Officer 
British Biscuit Company (BBC) is a well known Biscuits Factory in Pakistan that deals in Biscuits.
Job Responsibilities included:

· Entry of Company Daily Sales Record in Software.
· Cash Receiving 
· Detail of Expense
· Invoices of Goods
EDUCATION         
	Qualification
	Institution / Board
	Passing Year


	BA (Bachelor in Arts)
	Al-Khair University, AJK

AJK Board
	2010

	DBA (Diploma in Business Administration )
	Govt: Commerce College, D I Khan
Technical Board Peshawar
	2006

	Matric

	Telecom Foundation Public School D I Khan
Bannu Board
	2004


COMPUTER SKILLS 

Ms Word, Ms Excel ,Ms PowerPoint

Hardware & Software                                                                                          
Extra Curricular Activities                                                                                            
Playing Table Tennis

News Paper Reading

Net Suffering
Misc. & PERSONAL INFORMATION                                                                                             
Father’s Name:
Tariq Nawaz

Languages:
English and Urdu 
Nationality:
Pakistani

Birth Date:
15 Apr, 1988
Marital status:
Unmarried
Reference:
   Will be furnished upon request
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